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0. Documentation must
make sense

1. Maintain and do not
alter the semantic
meaning of the
guestionnaire

2. Do not correct the
questionnaire

Principles for Archiving Metadata

To protect the overall standard by which the metadata is documented

Principle 0 must bemaintained at all
times. Ensuring thedocumentation
makes sense should bethebasis for all
decisions made based on theprinciples
below. Note that this does not refer to

correctingmistakes in thequestionnaire,

but choosingthebest method in which
thequestionnaire is documented.

For example, when there are two
options for condition text, thetext
which refers to thetruebranch is used,
and thealternative is usuallyadded as a
statement. However, in cases werethe
second statement onlycontains the
direction (with or without an arrow) it
does not have anymeaning. To use the
example on theright,'Go to Section D

on page 30'would beignored, because
itis not clear which answer it refers to
without thearrow, and does not make

sense on itsown.
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Principle 1 must also bemaintained at all
times. CLOSER intends that themetadata
documented is capable of beingshared
with other DDIcompliant organisations,
hence principle1 ensures that CLOSER
produces consistent and comparable
metadata.

The practiceof keeping to principle 1
requires decisions to bemade as to what

questionnaireelements providemeaning.
For example it was decided that bold font
provided no semantic meaning and
therefore CLOSER is not documentingthe
weight of thefont. Theorder of multiple
choiceoptions was deemed relevant and
thereforespecial care is taken to preserve
theorder within thedocumentation.

The threefollowingprinciples were

conceived purposefullyto givestructure
and guidance as to how thefirst principle
should befollowed at all times and in all
situations.

For example we can see that “Does the
mother carefor children at home... ?"is
in bold. We do not document this,
however wedo document that theorder
of thecodelist is Yes, No, No known.

8 Does the mother care for children at

home (including adopted and foster
children) ?

Yes ...

No . 2
Not known

Principle 2 should onlybebroken when
doingso maintains principles 0 and 1.1t is
fairlycommon to find what seem like
mistakes in thequestionnairedesign; thee
can range from typos (eg. 'martial status'
instead of 'marital status') to impossible
condition logic.

Any mistakes within thequestionnaire
could havealtered thedatabeing
collected, and thereforeit isimportant to

avoid correctingthemetadata. Also, what
seems like amistake always hasthe
potential of beingdonepurposefully.

In thecase of atypo, themisspelt word
can bealiased within thesearch engineto
allow effectivesearching (eg. searches
lookingfor the'marital', would also find
aliased questions with theword'martial').

There arerare situations whereprinciple 2
must beviolated in order to follow

principle1 and principle0.

For example when acodevalueis
accidently printed with thewrongvalue.
There is no easy way to alias codevalues
and CLOSER's documentation would
suggest that asingle categoryhas two
distinctly different codes. In this case,
documenting the mistakewould mislead
theuser and violateprinciple1.
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Principle 3 should onlybebroken when
doingso maintains principles 0, 1 and 2.

Often this question and similar questions
can befound within acondition,

Doingthis violates principle 1. Thesolution

to maintain context for question 3.2is by
accurately routingusing conditional
constructs. For examplequestion 3.2 will

There aresituations wherethe immediately followingaquestion like:

3. Only document what
is contained within the
guestionnaire

4.Do not allow the data
to inform what is
recorded

questionnairedoes not provideall of the
information to document meaningfully or
to generatevalid DDI. However, it is
important to refrain from addingadditiond
information that is notwithin the
questionnaire.

For example when aquestionnaireasks:
3.2 ‘how many?

3.1 Do you own a car?”

Question 3.2 is largely meaningless
without beingableto seequestion 3.1,
which makes it temptingto concatenate
question 3.1's text to question 3.2creating

‘Do you own a car?how many?

bewithin thecondition ‘If yes to 3.2"

An example wherethemetadatamust be
added to in order to maintain principle 1 is
when aquestionnaireuses an arrow to
denoteacondition. It isimpossibleto
document an arrow literally and leavingit
out of thedocumentation altogether

Principle 4 is theleast significant principle.
Whilst documentingthestructure, flow
and intent of aquestionnaire, it may seem
harmless to consult thecollected datain
order to better understandthe
questionnairebeingdocumented. This
practice, however, should also beavoided.
The aim of theingest programmeis to
record theinstruments used for data
collection as accurately as possible. Using
information that was created after the

collection event can alter theperception
and understandingof theinstrument
For example when amultiplechoice
question has an ‘other (specify)’ option. If
thesame responseis often given within
that option then it is relatively common to
codethat answer in addition to the
multiplechoiceoptions (eg. Consultant).
It isimportant not to document this
additional coded answer, becauseit was
not offered to therespondents and

thereforepotentiallyhad an effect on the
collected data.

The most common situation where
breaking principle4 is valid is when
principles 2 or 3 must bebroken. For
example, in thesituation whereit is most
appropriateto correct thequestiomairg it
is obviouslyvital to checkwhether the
mistake was intentional or not and ifthe
mistake had adistinct effect on the
collected data.
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changes thelogical flow of the
questionnaireand violates principle 0 of
making sense. Therefore, text representing
thearrow's meaninghas to beadded.
m Does this child have Special Educational Needs (SEN)?
TICK ONE BOX ONLY
Yes [] GotolfE)
No [] Gotofll

Who undertook the antenatal care?
Hospital medical staff. AL T34
LHA MO A3 B
GP. ACID3C

A1 T3D
ALI93E
ACI3F
AL193H
LAC36G

Midwife
Hospital
G.P. Umit
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Other (specify)......
CLnSULTANT. .




